MMHOBPHAYKWN POCCII
®ENEPANBHOE MOCYOAPCTBEHHOE BHOIKETHOE OEPA3OBATEIILHOE YUPEXXOEHUE
BbICLLUEIO OBPA3OBAHUA
«BOPOHEXXCKWUW rocYOAPCTBEHHbIN YHUBEPCUTET»
(Preoy BO «BI'Y»)

YTBEP>XOAHKO

3aBeqyowmin kapegpon

TPYAOBOro npaea

pd
0

C.B. lNepeaepwuH
24.04.2025

PABOYASA MPOrPAMMA YYEBHON AUCLIUMNINUHDI
b1.B.[1B.02.01 NMpaBoBoOe perynupoBaHue KagpoBOro Aerionpou3BoAcTBa

1. Wndcdp v HaumeHOBaHUe HanpaBfieHUA NOATOTOBKU:
40.04.01 ropucnpyaeHums

2. Mpodnnb NoAroToBKW: OPUCT B chepe TpyLOoBOro, CoumanbHOro N 3eMesfibHoro
npasa

3. KBanudukauma (cteneHb) BbINYCKHMUKA: MarucTp OpUCnpyaeHunm
4. ®opma o6pa3oBaHMA: 3a04Has
5. Kacdbegpa, oTBevarowasn 3a peanmsaumio AUCLUUNNUHBLI. TPYJOBOrO Npaea

6. CoctaBuTenu nporpammsbl: ['puropaiieHko JleoHng AnekcangpoBumd, CTapLumii
npenogasatenb Kadeapbl TPYAOBOro npasa

7. PekomeHpoBaHa: HMC topuandeckoro dakynbteTta ot 24.04.2025, npotokon Ne 5

ommemka o npoosieHuU

8. YuebHbIn roa: 2025-2026 CemecTp: 2



9. Llenu n 3apgaum y4e6HOM ANCLUNIIUHDI:

Llenbto ocBoeHust yuebHon amcumnnuHbl «lpaBoBoe perynvpoBaHne KagpoBOro
AENONPoOn3BOACTBa» SABNSETCS (POPMMPOBAHNE Y MarMCTPaHTOB KOMMEKCHbIX 3HaHWUM
O CYLHOCTU, OCOBEHHOCTAX U COBPEMEHHbIX MpobnemMax nNpaBOBOro perynmpoBaHns
KagpoBoro genonpoussoactea B Poccuinckon depepaunn; cucteme OeNCTBYIOLETO
TPYAOBOro 3aKOHOAATENbCTBA M HOPMAaTMBHbBIX TPEOOBaHWUI K KAAPOBOW AOKYMEHTaLNN
N KagpoBOMY OENONPOU3BOACTBY U TEHOAEHLUMAX €ro pasBuTUS; COBPEMEHHOM COCTOSI-
HUW KagpOBOro AenonpoM3BOACTBA; YMEHUN M HABbIKOB NPAKTUYECKON AeSATENbHOCTU B
obnacTn NpaBOBOro perynMpoBaHUsa TPYAOBbIX OTHOLIEHWI, a Takke CnocoBHOCTM ca-
MOCTOSITENIbHO MPUMEHSATb Ha NPaKTUKE U B NeJarorm4yeckon OeATenbHOCTU NOoSyYeH-
Hbl€ 3HAHWNS N OCYLLECTBMATb yNpaBreH4Yeckne pyHKLum B o6nactm Tpy4oBbIX OTHOLLE-
HUN.

3agaun gaHHoM y4ebHOM OMCUMNIIMHBI 3akniyarTca B Yriy6reHHOM M3ydeHun
TPYAOBOro 3akoHogaTenbcTBa U 0COBGEHHOCTEN KaapOBOro Aenonpou3BoACTBa, B U3y-
YeHnn cnocoboB 3aLnTbl NPaB M 3aKOHHbIX MHTEPECOB CYyOBHEKTOB TPYAOBbIX OTHOLLE-
HUIA.

10. MecTto yyebHOM AncumunnuHbl B cTpykType OMOI:

AvcunnnuHa «lMpaBoBoe perynupoBaHve KaapoBOro AerionponsBoAcTBa» OTHOCUTCH K
YyacTtun, opMupyemon ydacTHukammn obpasoBaTeribHbIX OTHOLWeHU, 6noka b1, ancum-
NAWHBLI MO BbLIGOPY.

TpeboBaHMs K BXOAHbIM 3HAHWSIM, YMEHUSIM U HaBblkaM: CryllaTenn OOSMKHbl 3HaTb
TPYAOBOE 3aKOHOAATENbCTBO, PEerynvpyroLlero obLine MonoXeHUs TPyAOBOro Npaea;
CYLLHOCTb U coep)XaHne MOHATUIA, KaTeropui, MHCTUTYTOB TPYAOBOro npaBa, 0cobeH-
HOCTW NPUMEHEHNSI HOPM, PETYNUPYIOLNX KaapOBble OTHOLLEHUS.

11. MnaHnpyembie pe3ynbTaTbl 00y4YeHMs MO AucuunnuMHe/Moaynio (3HaHuA,
YMEHUA, HaBblKM), COOTHECEHHble C NNaHUpPyeMbiMU pe3yfibTaTaMM OCBOEHUs
obpasoBaTenbLHOWN NporpamMmbl (KOMNEeTeHUMAMU BbINYCKHUKOB):

Kog HasBaHune komneTteHumn | Koa(bl) UHankaTop(bl) MnaHnpyemble pesynbTaThl
oby4eHus

MNK-2| CnocobeH keanudpuum- | MK- PasnuuaeTt cneumduky | 3HaTb: CUCTEMY TPyOOBOrO
pPOBaHHO NPUMEHATb 2.1 N 0COOEHHOCTUN KOH- 3aKkoHoOaTenbCTBa; OCHOB-
npaBoBble HOPMbI U KpeTHbIX cdoep opuan- | Hble HanpaBrieHna coBep-
NPUHUMaTL NpaBonpu- YeCKoW NpaBoOnNPUMEHKN- | LULEHCTBOBAHUSA  TPyAOBOro
MeHUTESbHbIE aKTbl B TeNbHOW AeaTernibHOo- 3akoHogaTenbcTBa U 3aKo-
KOHKpPEeTHbIX cdhepax CcTW; HodaTenbCcTBa O KagpoBOM
ropuanyeckon geaTenb- 0enornpon3soacTee;  OOK-
HOCTU TpuHanbHoe o60CHOBaHMe

HeobXoAMMOCTN BHECEHUS
M3MEHEHUN B 3aKoHoda-
TENbCTBO O KagpoOBOM [e-
NONPON3BOACTBE;  3aKOHO-
AaTenbHY0 TEXHUKY.

yMeTb: onpefensitb Hedo-
CTaTKM MNpPaBOBOro perynu-
poBaHua B obnactu 3ako-
HOAaTeNbCTBa O KaapOBOM
AENONpPOV3BOACTBE; BbIsSIB-
naTb Npobnembl B 3aKOHO-
JaTtenbCcTBe;  aHanNu3npo-




BaTb rnpepanaraemMmble B OK-
TPUHE N3SMEHEHUA.

BnageTb: HaBblkaMW BbISIB-
NeHnst HeJocTaTkoB U MPo-
TUBOpPEYNA MNpPaBOBOro pe-
rynmpoBaHuMs U npaeonpu-
MEHUTENbHOM NPaKTUKK,
opMynMpoBaHUst  Npoek-
TOB HOPMAaTMBHbIX MONOXeE-
HUK; 0606LLeHMa cynebHom
NPaKTUKK.

MK-3
POBaHHO TOJIKOBATb
HOpMaTuBHbIE NMPaBO-

KBannuumpoBaHHbIe
B pamkax cBoen npo-

deccuoHanbHon ges-
TEeNbHOCTN

CnocobeH keanupuum-

Bbl€ aKTbl U MPUHUMATb

ropunanyveckmne peLueHnd

MK-
3.2

MposoauT topuanye-
CKYIO 9KCMepTu3y npo-
€KTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB; oLe-
HVYBaeT COOTBETCTBME
HOPMaTMBHbIX U NpaBo-
NPUMEHUTESbHBIX aK-
TOB elCTBYOLLEMY
3aKoHoAaTenbCTBY;

3HaTb: pa3bsACHEHUS U npa-
BOBble MO3ULMM  BbICLLUMX
cyoebHbIX WMHCTaHUMW  no
TpyoonpaBoBLIM BOMpocam,
HOPMbI; OCODEHHOCTU Mpu-
MEHEHUS HOPM, perynmpy-
IOLWNX KaapoBble OTHOLUe-
HWK; OOKTpMHanbHOE Ton-
KOBaHME COOTBETCTBYHOLLMX
HOPMAaTMBHbIX npaBOBbIX
aKTOB; aHamnorui 3akoHa u
npasa.

yMeTb: aHanu3npoBaTb,
TONKoBaTb, NPUMEHATL MO-
NOXEHUs COOTBETCTBYHOLLLE-
ro 3akoHogaTenbCcTBa MU
NpaBONPUMEHUTENbHYIO
NpaKTuKy.

BNageTb: HaBblkaMu aHa-
nu3a npaBonNpUMeHUTenNb-
HOM npakTukn B cdepe
TPYAONpaBoOBbIX  OTHOLE-
HUK; paspeLleHns npaso-
BblX Npobnem u Konnusunm,
COMOCTaBNEHNs1 PasfnyHbIX
nNpaBoOBbIX MO3UUMA U NpU-
HATMS NPaBUITbHOMO pelue-
HUS.

12. O6beM gucuunnuHbI B 3a4eTHbIX eguHunuax/yacax — 3/ 108.
dopma NpomMeXyTOYHOM aTTecTauuun: 3aqerT.

13. TpyRoeMKOCTb NO Buaam y4eoHomn paboTbi:

TpyooemKkocTb
Bua y4e6Hoi pabotbl Bcero Mo cemecTpam
2 cemecTp 3 cemecTp
AyaNTOPHbIE 3aHATUSA 12 12




nekumm
B TOM 4ucne: npakTu4eckme 12 12
JTabopaTopHbie
CamocrosTenbHasa paborta 94 92
dopmMa NpoMeEXyTOYHOM aTTecTauum: 4 4
3a4er
Wtoro: 108 108

13.1. CopepxaHue QUCLUNIIUHLI

n/n Peanusauus
pasgena auc-
HavmeroBakve pas- CopaepxaHnve pasaena AMCLMMINHGI LRNWRL! ©
aena gucumninHbl P P noMOoLLbio
OHNawnH-Kypca,
3YMK
2. MMpaKkTnyeckne 3aHATUA
1 OcHoBHbIE NOHATUSA
[OKyMeHT, ero dyHKUMM 1 cnocobbl AOKYMEHTU-
AENONponsBo/CTBa. oBaHus. CTpykTypa aokymeHTta. Popmynsp go-
[okymeHTMpoBaHue P - ~TPYKTYP y - POPMYTAP
KyMeHTa .
nHpopmaumm. HomeH-
Mpouenypbl cornacoBaHvs 1 yTBEpPXAeHUs Oo-
kKnatypa pgen oTtgena
kanpos. Buasl [OK KymeHTOB. Buabl fokyMeHTOB, 0bOpasyoLmxcs B
POB. y KagpoBoMm pgernonponsBogctee. [Mopsagok doop-
MEHTOB, 0bpa3syroLLmX-
z MUpOBaHUA Oen B oTAene kagpoB. XpaHeHue
CA B _KAAPOBOW CHYX™ | okymeHTOB B kagpoBoii cryx6e
66. FOCTbl. y yxhe.
2 JlokanbHble HopMma- [MoHsATME NokanbHOro HopmaTuBHoro akta. O6s-
TMBHbIE aKTbl. 3aTenbHble foKanbHble HOPMAaTUBHbIE aKTbl pa-
botogatens. MNMopsgok paspaboTku, cornacoBa-
HWUS, NPUHATUA, N3MEHEHUS U OTMEHbI (Npekpa-
LeHna AencTBUS) nokanbHIbIX HOPMAaTUBHbIX
akToB. TpeboBaHMs K 0HOPMIEHNIO NTOKaNbHbBIX
HOPMaTUBHbIX akToB. [lopsaoK O3HaKOMMEeHUs
paboOTHMKOB C NOKarbHbIMW HOPMATUBHBIMU aK-
Tammn paboTtogatens. [lopsgok paspaboTkuy,
NPUHATUA, U3MEHEHNS U OTMEHbI JOITKHOCTHbIX
WHCTPYKUMN pabOTHNKOB.
Mopsgok paspaboTkn U NPUHATUA NPaBUI BHYT-
pPEeHHero TpyA4oBOro pacrnopsgka
3 [okymeHTMpoBaHue OdopmnieHne npuvema Ha paboty. TpygoBon
TPYOOBbIX OTHOLLUEHWN. | AOrOBOP, NpUKas o npueme Ha pabdoty. Odopm-
YHUpunumpoBaHHble neHne nepeBogoB U nepemelleHuin. Cornawle-
opmbl MO y4eTy Tpy- | HUSA K TPYAOBOMY Aorosopy. [JJokyMeHTUpoBaHue
aa. npoueayp npekpaLieHnsa TpyaoBoro orosopa.
4 [okymeHTMpoBaHue . YueT pabouero Bpemenn. OdopmMnenne cny-
pexmoB paboyero XeBHbIX KOMaHONPOBOK U CNYXeOHbIX NOe30K.
BPEMEHMN 1 BPEMEHM Mopsagok odopmeHnsa AOKYMEHTOB Npu
oTAbixa HanpasneHnn paboTHNKOB B Cy>ebHble KO-
MaHOVPOBKM.
5 [okymeHTnpoBaHue Mopsanok odopMneHna nokanbHbIX HOpMaTUB-
BOMPOCOB onnathbl HbIX aKTOB, 3aKpennsoLlmMx BOMPOCbI ONnaThbl
TpyAa B TPYAOBbIX OT- | TpyAa B opraHusauun. [JOKyMeHTUpOoBaHWe BO-
HOLLEHUNSAX. NpOCOB HayuCneHns n BbiNnaTtbl 3apaboTHoWn
nnaTbl.
6 OdhopmneHne Joky- KonnekTMBHLIN OOroBOP Kak LEeHTpanbHbIN O0-




napTHepcCTBa. LUnn.

MEHTOB COLManbHOrO | KYMEHT coumnarnbHOro napTHepCTBa B opraHu3a-
Mopsgok odopMneHns yyeTa MHeHust
npeacTaBUTENBHOINO opraHa pabGoTHUKOB B CIy-
Yyasix, NpeaycMOTPEHHbIX TPYAOBbIM 3akoHoAa-
TENbCTBOM..

Y4yeT 1 0TYETHOCTb B
KaapoBOM AENONPon3s-
BoacTee. JInyHble ae-
na paboTHukoB. Bene-
HWE N XpaHeHue Tpy-
JOBbIX KHUKEK.

BegeHne nU4YHbIX Aen U JNMYHbIX KapTo4eKk pa-
OOTHMKOB. prﬂOBHe KHUXKN pa6OTHMKOBZHO-
pPAOOK BeAEeHUA, XpaHeHuA, yd4eTa U Bblaa4n.

13.2. Tembl (pasgenbl) AUCLUMNIUHBLI U BUAbI 3aHATUN

Ne
n/
n

HanmeHoBaHue TeMsbl
(pasgena) gucumnnnHbl

Bugb! 3aHATUI (YacoB)

Jlek-
Lmn

MpakTnye-

CKune

KOHTPOI1b

CamocToaTenb-
Hasa paboTa

Bcero

OcCHOBHble  NOHATMA  Aeno-
npoussBoactea.  [JoKymMeHTu-
poBaHue uHdpopmauun. Ho-
MeHKnaTypa gen otgena kag-
poB. Bugbl gokymeHTOB, 00-
pasylowmxca B KagpoBOM
cnyx6e. FOCThbl.

14

16

”OKaﬂbHHeHOpMaTMBHHe
aKThbl.

14

16

[oKymMeHTMpOBaHWe TPYAOBbIX
OTHOLUEHNN. YHudbunumMpoBaH-
Hble OOpMbI MO yYeTy Tpyaa.

14

16

[loKyMeHTMpOBaHNE PEXNMOB
paboyero BpemMeHn n Bpeme-
HM OTAbIXa

13

15

[lokymeHTMpoBaHMe BONpPoOCoB
onnaTbl TpyAa B TPYAOBbIX
OTHOLLIEHUSAX.

13

15

OdopmneHne OOKyMEHTOB
coumManbHOro NapTHEpPCTBA.

12

13

Y4yeT n 0TYETHOCTb B Kagpo-
BOM JeNONpPOM3BOACTBE.
JInyHble gena paboTHMKOB.
BegeHune n xpaHeHue Tpyao-
BbIX KH/KEK.

12

13

KoHTposb

NTtoro

12

92

108

14. MeToanyeckume ykazaHus ons obyvarowmxcs no 0CBOEHUIO AUCLUNIINHbBI:
CamocTosaTenbHas paboTta cTygeHTa npyv U3ybyeHun OUCUMNAMHBLI OOIDKHA BKMNYaTb B cebs
OCBOEHME MaTepuarna Ha OCHOBE aHanmsa HeobXoO4MMbIX HOPMAaTMBHO-MPaBOBbLIX aKTOB, OC-
HOBHOM y4ebBHOW nuTepaTtypbl y4ebHOro Kypca, AONOSTHUTENBHON NUTepaTypbl, a Takke maTe-
puanoB NPaKTUYECKMX 3aHATUMIN. 3aKkpenneHne TeopeTU4ecKoro matepumarna gOSPKHO OCyLLeCTB-
NATLCA NOCPEACTBOM peLUeHUs NpakTUYeckmnx 3agad. MNpy ocBoeHMn OTAenbHbIX TeM y4ebHoro
Kypca B LeNnsax pasBuTUa NPakTUYECKMX HaBbIKOB U YMEHWI peKOMeHAyeTCsa HanMcaHue npa.o-
BblX JOKYMEHTOB, BbICTYMNIEHNSA C AOKNaAaMn U COOBLLEHNAMN.




OpraHu3auus caMoCTOSATENbHOW paboTbl CTyAeHTa A0HKHA CTPOUTLCS N0 CUCTEME MO3ITanHOro
0CBOEHVA maTtepuana. MeToa noaTanHoro n3yvyeHus: BKNoYaeT B ceba npeasaputenbHyo nog-
rOTOBKY, HEMOCPEACTBEHHOE U3yYeHMEe TEOPEeTUYECKOTO COAEPXKaHUS UCTOYHMKA, 06o6LieHne
MONyYEHHbIX 3HaHWN. SABNSAACL HEOGXOAMMbBIM 3MIeMEHTOM AWAAKTUYECKOW CBA3M PasnmyHbIX
MeToA0B 00y4YeHuss Mexay coboi, camocTosiTensbHasi paboTa CTyAeHTOB NpusBaHa obecneunTb
6onee rnybokoe, TBOPYECKOE YCBOEHWNE MOHATUIHOIO annaparta AUCLMMNIUHBI.

15. NepeyeHb OCHOBHOM U AONOJSIHUTENLHOW NUTEPATYpPbl, PeCYPCOB UHTEPHET, Heo6xo-
OUMbIX OANA OCBOEHUA AUCLUNINUHBI

a) OCHOBHas nuTepaTypa:

HassaHue

Ankosuy, L. A. lenonpon3BoacTBo B kagposou cnyxbe : yuebHuk / L. A. AHkoBuY. — Mocksa : FOHUTH,
2015. — 161 c. — Pexm goctyna: no noanuvcke. —

URL: https://biblioclub.ru/index.php?page=book&id=119021 — Bubnworp.: c. 112. — ISBN 5-238-01076-1.
— TeKCT : AnNeKTPOHHbIN.

TpynoBoe npaB.o : y4ebHuk Ansa 6akanaespuaTta U MarmcTpatypsl : [ons cTyad. By3oB, 0byy. no opua.
HanpasneHusm u cneuyunanbHocTaM] / Hau. nceneg. yH-T "Beicw. wk. akoHomukn" ; oTB. pea. FO.IM. Op-
nosckui ; [pea.-cocT. E.C. Nepacumosa] .— Mocksa : lOpanT, 2016 .— (bakanasp u maructp. Akagemu-
Yeckun kypc) .— ISBN 978-5-9916-5973-4.

T.1.—301,[1] c

Tpyanosoe npaBo : y4ebHuK onsa 6akanaspmarta u MmarmctpaTypsbl : [4na CcTy4. By3oB, oby4. no opug.
HanpasneHusMm u cneuyunanbHocTaM] / Hau. nceneg. yH-T "Beicw. wk. akoHomukn" ; oTB. pea. FO.IM. Op-
nosckui ; [pea.-cocT. E.C. NepacumoBa] .— Mocksa : lOpanT, 2016 .— (bakanasp n maructp. Akagemu-
yeckun kypc) .— ISBN 978-5-9916-5973-4.

T.2 .— 555, [1] c. — Bubnuorp.: c. 534-[556].

TpynoBoe npaeo : y4ebHuk / [H.A. BpunnuaHtoBa v ap.] ; Akag. Tpyaa v cou. oTHoweHu; nog pea. O.B.
CmupHoBa, N.0O. CHurnpeeon, H.I'. MmagkoBa .— 5-e n3g. — Mocksa : PI - lNpecc, 2016 .— 536 c.

B) JononHuTenbHaa nuTepartypa

HassaHune

MpaBoBble NpoLeaypbl, PErMamMeEHTUPYIOLLME UCNOSb30BaHNE pabovero BpEMEHU 1 BPEMEHMN OTAbIXA
paboTHukamu : MoHorpadums / C.B. lNepeaepuH. — BopoHex : 3gaTtenbckun gom BIY, 2017 . 212, [1] c.
—.— ISBN 978-5-9273-2412-5.

PoroxwH, M. 10.. [lenonpon3BoacTBO B kagpoBown cnyxbe : yuebHo-npakTnyeckoe nocobue / M.1HO. Po-
roXxuH .— 2-e nag. — M. : MNpocnekT, 2010 .— 782 c. : vn.

TpyoonpaBoBasi 4eATENbHOCTb B opraHusaumm : yyebHoe nocobue / A.A. bukees, M.B. Bacunees, J1.C.
Kupunnosa. — Mocksa : CtatyT, 2015 . 140 c. —— ISBN 978-5-8354-1083-5.
http://biblioclub.ru/index.php?page=book&id=448011

OdopmneHne TpyaoBbIX OTHOLLEHWI: COOPHMK HOPMATMBHbIX akTOB C NPaBOBbIM KOMMEHTapuem / COocCT.
M. H. MukywmnHa. — HoBocmbupck : Cnbumpckoe yHmBepcuTeTckoe nagatensctso, 2007. — 528 c. — (Kag-
poBuK). — Pexxum goctyna: no nognucke. — URL: https://biblioclub.ru/index.php?page=book&id=57482 —
ISBN 5-94087-918-7, 978-5-94087-918-3. — TEeKCT : 9NEKTPOHHbIN.

MpaBoBble NpoLeaypbl NPekpaLLleHnst TPYA0BOro A4OroBopa No 06CTosATENLCTBAM, HE 3aBUCSLLUM OT BO-
nn cTOpoH : y4ebHoe nocobue / C.B. MNepepepuH. — BopoHex : N3gatenbckuii gom BIY, 2019 . 275, [1]
C.

Ba6aeBa, O. H. lNpaBoBoe perynupoBaH1e 3aHATOCTU U TPYAOYCTPOUCTBA: COBPEMEHHOE COCTOSIHUE :
yyebHoe nocobue / O. H. babaesa, C. B. NepenepuH ; BopoHex. roc. yH-T .— BopoHex : N3paTenbckui
nom By, 2019 .— 130, [1] c.

MpaBoBble NpoLeaypbl, pErNamMmeHTUpYoLLME NPUBNEYEHNe PaboTHMKOB K ANCLMINIIMHAPHOW OTBETCTBEH-
HocTu : y4ebHoe nocobue / C.B. MNepepepuH. — BopoHex : Napgatenbckmi gom BIY, 2019 . 219 c.



https://biblioclub.ru/index.php?page=book&id=119021
https://lib.vsu.ru/cgi-bin/zgate?ACTION=follow&SESSION_ID=3368&TERM=%D0%A0%D0%BE%D0%B3%D0%BE%D0%B6%D0%B8%D0%BD,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%AE%D1%80%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://biblioclub.ru/index.php?page=book&id=448011
https://biblioclub.ru/index.php?page=book&id=57482
https://lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=5352&TERM=%D0%91%D0%B0%D0%B1%D0%B0%D0%B5%D0%B2%D0%B0,%20%D0%9E%D0%BB%D1%8C%D0%B3%D0%B0%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus

MpaBoBble NpoLeaypbl, PeErMamMeHTUpYOLLNE U3MEHEHME TPYAOBOro foroBopa : y4ebHoe nocobue / C.B.
MNepenepuH. — BopoHex : N3gatenbckun gom BIY, 2018 . 270 c. — — ISBN 978-5-9273-2587-0

B) nHdopmaLmoHHble 311eKTPOHHO-06pa3oBaTenbHble PECYPChI:

Ne n/n NcTouHmK

OneKkTpoHHO-OMbnMoTevHas cuctema  "YHuBepcuteTckas  Gubnmoteka  online”
https://biblioclub.ru/

2 HaunoHanbHbI undposon pecypc «PYKOHT» http://rucont.ru/

OnekTpoHHasa 6nbnmnoTteka 30HanbHON Hay4YHON BMBNMoTEKM BOPOHEKCKOro rocyHN-
BepcuTeTa https://lib.vsu.ru/

OnNeKTPOHHbIN y4ebHbIN Kypc No avcumnivHe «paBoBoe perynvpoBaHue KagpoBoro Aenonpo-
4 n3sogacTeax https://edu.vsu.ru/courselview.php?id=8178 Ob6pa3oBaTenbHbIi nopTan «3Onek-
TPOHHbIN YHMBepcuTeT BI'Y» (LMS Moodle, https://edu.vsu.ru/).

16. MNepeyeHb y4yebOHO-MeTOAMYECKOrOo obecneyeHusi Ansi camMmoCcTosiTeribHOM pa-
60TbI

BapuxuH, A. b. Kagposoe a4enonpou3BoACTBO : npaktudeckoe nocobue / A. b. BapuxuH. — Mockea :
KHwxHbI Myp, 2009. — 192 c. — Pexnm gocTyna: no nognucke. —

URL: https://biblioclub.ru/index.php?page=book&id=89682 — ISBN 978-5-8041-0340-9. — TeKcT : anek-
TPOHHBIN.

17. ObpasoBaTtesribHble TEeXHONOrMU, UCMONb3yeMble NMpPU peanusauum y4yebHOWM
OUCUMNIINHBI, BKNOYasa AUCTaHUMOHHbIe obpa3soBaTtenbHble TexHonorum (OOT),
3neKTpoHHoe oby4yeHue (30), cmewaHHOe oOGy4eHue):

Mpn peanusaunn UCUUNIIMHBI NPOBOASATCA NEKUMN N NPAKTUYECKNE 3aHATUA, HanpaBs-
NEHHbIE Ha BbISBMEHNE U PAaCCMOTPEHNE OUCKYCCUOHHbBIX BONPOCOB B paMKax OoTaenb-
HbIX pa3genoB ANCLMMINHDI.

KOHTpOnb 3HaHMM B pamMKax MPaKTUYECKUX 3aHATUM OCYLLECTBIISETCA MOCPeaCcTBOM
npoBeaeHNs TEKYLLIEN aTTeCcTaunn.

Mporpamma y4ebHON AUCUMNNMHBI peannayeTcs ¢ NPUMEHEHNEM 3NIEKTPOHHOIO 0by4e-
HWUS U ONCTaHUMOHHBLIX 0Bpa3oBaTernbHbIX TEXHOMOMMNA.

18. MaTepuanbHO-TeXHUYECKOEe obecneyvyeHme AUCLUNIIUHDI:

MynbTumegua-npoektop «Mitsubishi», akpaH HacTeHHbln CS 244*244, HoyTtbyk Dell
Inspiron 1720. KomnbtoTepbl (MOHUTOPbI Samsung, cuctemMHble 6mnokn ASUSH11) (13
LT.).

lMporpammHoe obecneyveHume:

WinPro 8 RUS Upgrd OLP NL Acdmc;

OfficeSTD 2013 RUS OLP NL Acdmg;

WinSvrStd 2012 RUS OLP NL Acdmc 2Proc;

Kaspersky Endpoint Security ansa 6usHeca - PacwmpeHHbii Russian Edition;
MporpammHas cuctema anss obHapyXeHUs1 TEKCTOBbIX 3aUMCTBOBAHUA B YYEOHBLIX ©
Hay4HbIX paboTax AHTUnnarnat.BYS3;

CINC «TAPAHT-O6pa3oBaHuey;

CINC «KoHcynbtaHT MNntocy» ana obpasoBaHus.

19. OueHoYHble cpeAcTBa ANA NpoBeAeHUA TeKylerW U NPOMEXYTOYHOW aTTe-
cTauum



https://biblioclub.ru/
http://rucont.ru/
https://lib.vsu.ru/
https://edu.vsu.ru/course/view.php?id=4275
https://edu.vsu.ru/
https://biblioclub.ru/index.php?page=book&id=89682

MopanoKk oueHKN ocBoeHMs obyvarlmMucsa y4ebGHOro matepuana onpegensiercs co-
[epXXaHneM creayoLmx pasaenos AUCLMNIMHBIL:

Ne HaumeHoBaHuve pasgena WHankaTopbl AoCTUXe-
n/n AncumnnuHel (Mogyns) KomneTeHLum HWUS1 KOMMETEHLMM OueHouHble cpencTsa
OcHoBHble noHaTuA ae- | [K-2, MK-3 MK-2.1, MNK-3.2 Onpoc

nonpowussoacTtea. [oky-
MEHTUpOBaHMe  UHGOopP-
Maummn.  HomeHknaTtypa
nen otoena kagpos. Bu-
Obl  OOKYyMeHTOB, obpa-
3yOWNXCA B KagpOBOM
cnyx6e. TOCThl.

JlokanbHble HOpMmaTUB- MK-2, MNK-3 MNMK-2.1, NK-3.2 Onpoc
Hbl€ aKTbl.

HokymeHTupoBaHue Tpy- | [IK-2, MK-3 MK-2.1, MNK-3.2 Onpoc
[OBbIX OTHOLLEHWIA.
YHunumposaHHble
dopmbl MO yyeTy Tpyaa.

[okymeHTupoBaHue pe- MK-2, MNK-3 MK-2.1, MNK-3.2 Onpoc
4 | »xmmoB paboyero Bpeme-
HU U BPEMEHW OTAbIXa

[lokymeHTUpoBaHue Bo- MK-2, MK-3 MK-2.1, MK-3.2 Onpoc
5 | npocoB onnatbl Tpyaa B
TPYAOBbIX OTHOLLUEHMUSAX.

OdopmneHne gokymeH-

6 TOB coumarnbHOro napT- MK-2, NK-3 MK-2.1, MNK-3.2 onpoc
HepcTBa.
YyeT n 0TYETHOCTb B
KagpoBOM Aefnonpouns- KoHTponbHas paboTa
7 BofcTee. JInyHble gena MK-2, MK-3 MK-2.1, MK-3.2 B BUAEe CocTaBfieHunst
paboTHukoB. BegeHune n OPMANYECKOrO AOKY-
XpaHeHune TpyaoBbIX MEHTa
KHWXKEK.
[MpomexyTouHasa aTTecTaums lMepeyeHb BONpOCOB,

dopma KOHTPOSs — 3a4eT

20. TunoBble OLEHO4YHbIE cpeAcTBa U MeToaMYecKMe MaTepuanbl, onpeaensiio-
lWMe npoueaypbl OLeHUBaHUS

20.1 TeKywlwun KOHTPOIb yCNeBaeMoCTH

KoHTponb ycneBaemMoCTU MO AUCUMMINHE OCYLLECTBNSAETCS C MOMOLLbIO CreayrLmx
OLIEHOYHbIX CPEACTB:

- KoHTponbHas paborTa;

- CocTaBneHune 1opuanvecknx OKYMEHTOB;

Tekywias atTectaumss NPOBOAUTCA B COOTBETCTBUM C [lonoxeHnem o TekyLien atrecTta-
UMM obyvarwmxcsa no nporpammam Bbicwero obpasoBaHna BopoHexckoro rocyaap-
CTBEHHOro yHmBepcuteTa. Kputepmmn oLeHnBaHus npuBeLeHbl HUXeE.

3apaHus No cocTaBeHUIO PUANYECKUX AOKYMEHTOB

3apaHue 1: CoctaBbTe LWITATHOE pacnucaHue.
3apaHue 2: CoctaBbTe NPOEKT NpuKasa o npueme (nepesoge, yBoNbHEHUN) paboTHUKE.




KpuTepumn oueHoOK:

OueHka KpuTtepuin oueHku

AKT cocTaBneH npasusibHO: aprymeHTMpoBaHHO, ACHO, CaMO-
CTOATESIbHO, OCbOpMJ'IGH aKKypaTHO, OTpaXeHbl €ero OCHOBHbIE

3ayTeHo
NONOXEHUA, MPaBUbHO NMPUMEHEHbI HOPMbl 3aKOHOAATENb-
cTBa.
CocTaBneHHbI akT COAEPXKUT HESACHblEe MONOXEHUs, Heapry-
MEHTMPOBaH, HanucaH HecamMoCTOATEeNnbHO, odopmneH
Hes3auyteHo

He6pe)KHO, He OTpaXeHbl OCHOBHbIE MOJI0XEeHNA, HenpaBusib-
HO NpMMEeHEeHbl HOPMbl 3aKOHOOAaTElIbCTBAa.

20.2 NMpomexyToyHasa aTrectauus

[MpomexyTodHaa aTTecTtauus no AUCUMMINHE OCYLLECTBAAETCS C MOMOLLbLIO Creayto-
LLIMX OLLEHOYHbIX CPEeACTB:

- CobecepoBaHue no dunetam K 3a4eTy

MpuMepHLIN NepeyYeHb BONPOCOB K 3a4eTy:

1. MNoHsATME KagpoBOro 4enonpon3BoaCcTBa.

2. CoBpeMeHHas pernamMmeHTaumsa OKYMEHTUPOBAHUA TPYAOBbIX OTHOLIEHWI B 3aKOHO-
AaTenbHbIX U HOPMaTMBHbIX aKTax.

3. PernameHTtauusa odopmneHnsa kagpoBbix AokymeHTtoB B NOCTax, yHUduumMpoBaH-
HbIX CUCTEMaX AOKYMEHTaUUn, KrnaccugumkaTtopax TEXHMKO-3KOHOMUYECKOM U coLmanb-
HoM nHdopmaunn, FCOOY.

4. CoBpeMeHHasa pernameHTaumsa co3fgaHusl KagpoBbiX JOKYMEHTOB Ha YPOBHE MUHU-
CTEPCTB 1 BEAOMCTB.

5. VIHCTPYKTMBHO- MeToan4eckme matepuansl NpeanpuaTtmn n opraHn3aumn no cosna-
HUIO 1 OCPOPMITEHNIO KaapPOBbIX LOKYMEHTOB.

6. CTpyKTypa opraHM3aunoHHO-NPaBOBbIX JOKYMEHTOB.

7. TpeboBaHNA K COCTaBIIEHMIO OPraHM3aUMOHHbIX AOKYMEHTOB, npoueaypa Ux corna-
COBaHWA N yTBEPXOEHUSA, NOPSLOK BHECEHUS B HUX UBMEHEHUIN U AOMNOSNTHEHUM.

8. HasHayeHune nnaHoBbIX JOKYMEHTOB, UX BUAbI, CTPYKTYpa.

9. TpeboBaHuA K COCTaBMEHMIO MMAHOBbLIX JOKYMEHTOB, Npoueaypa Ux CorfacoBaHns u
YTBEPXKOEHUSA, NOPAOOK BHECEHMS B HUX NU3MEHEHUI N OOMNOSTHEHWIA.

10. HasHayeHne OOroBOpHbIX JOKYMEHTOB, UX BUAbI, CTPYKTYpa.

11. TpeboBaHus K COCTaBNEHMIO AOrOBOPHbIX JOKYMEHTOB, Npoueaypa WX cornacoBa-
HUSA 1 YTBEPXKOEHMUS, NOPSAOK BHECEHUS B HUX UBMEHEHWUIN U AOMOSTHEHWM.

13. Pasnuumna wmexagy wHOMBMAyanbHbIM TPYAOBbIM OOMOBOPOM WU rpaXkgaHCKO-
npaBoBbIM JOrOBOPOM.

14. PacnopsgutenbHasa kagpoBas OOKyYMEHTauusi, Buabl U npaBuiia COCTaBIIEHUS U
0OpMIeHMsI.

15. CnpaBOYHO-UHOPMALIMOHHANA OKYMEHTaUuMs, BUAbl, NpaBunia CoOCTaBEHMS.

16. YuyeTHasa kagpoBasi AOKyMEHTauus, Buabl, TpeboBaHmst K 0OPMIEHMIO.

17. OT4yeTHasa KagpoBas OOKYMEHTauus, Buabl, TpeboBaHUSA K COCTaBNEHUIO U 0POpM-
NEHNIO.

18. YHuuumnpoBaHHble GOpMbl JOKYMEHTOB MO Y4Ye€TYy M UCMOMb30BaHUIO paboyero
BpemeHn. Metoapl y4eta MCnonb30BaHHOIO paboyero BpEMEHM.

19. YcnoBHble 0603HaYeHns BUAOB 3aTpaT paboyero BpeMeHN.

20. [lokymeHTbl, noaTBEpXaatoLme oTCyTCTBME Ha paboyeM mMecTe Mo yBaKUTENbHOM
npUYmnHe.



21. lMopsagok oopmeHna LOKYMEHTOB, YOOCTOBEPSOLMX BPEMEHHYHO HETpyadoCno-
COBHOCTb.

22. KagpoBblin 4OKyMEHTOO60pOT.

23. HomeHknaTypa gen kagpoBoro nogpasgeneHus.

24. dyHKUMM KagpOBOW CryXObl.

25. MoTuBauma n agantauumsi nepcoHana.

26. OnepaTuBHOE XpaHeHe JOKYMEHTOB KapOBOWN CryX0bl.

27. Nopsiaok hopMUpOBaHUS NNYHBIX Aen.

28. lNpaBuna 3anofiHeHUst U XpaHEeHUs TPYA0BbIX KHUXKEK.

29. lNakeT AOKYMEHTOB Npu NpoBeAeHNn aTTecTaunu.

30. lMopsagok odopMneHns OOKYMEHTOB Ha HarpaxgeHue rocyfapCTBEHHbIMU Harpa-
aamu.

Kputepn u wkanbl oueHUBaHMA KOMMeTeHUUW (pe3ynbTaToB OOy4YeHus) npu
NPOMEeXyTO4YHOM aTTecTauumn

Ans oueHvBaHua pesynbTtaTtoB OOyYeHWss Ha 3a4eTe UCNONb3YKTCH cneayloLimne
nokasartenu: 3HaHue y4ebHOro matepvana M BnageHue MOHATUWHBIM annapaTtoMm B
obnacTn rpaxgaHCKoro npaea; yMeEHUE CBA3blIBaTb TEOPUIO C MNPAKTUKOW; YMeHue
UNMCTpUpOBaTb OTBET nNpumepamu, akTamu; yMeHue MPUMEHSATb MONOXEHUS
3aKoHoOaTeNbCTBA K KOHKPETHLIM NPaBOBbLIM CUTYaLUAM.

Ans oueHuBaHWs pes3ynbTaToB OOy4YeHWUs Ha 3a4yeTe WCMOMb3yeTCA — 3a4YTEeHO, He
3a4TeHo.

CooTHoLLEeHNe nokasaTenen, KpUTEPUEB U LLUKAllbl OLleHNBaHNA Pe3yribTaToB o6yquvm.

YpoBeHb cpop-
Kputepuun oueHMBaHUS KOMMNETEHLUI MUPOBAHHOCTH LWkana
KOMNEeTEeHLUN OLleHOK
O6yuvarowmncsa BnageeT OCHOBHbIMU 3HAHUSAMK y4ebHOro marepuana MoporoBbin 3auTeHo
N MOHATUWHLIM annapaTtoMm; YMEHUsIMU WMMCTPMPOBaTbL OTBET YpPOBEHb
npumepamu, caktamu; HaBblKaMU JNTOTMYECKOrO apryMeHTUPOBaHUS
N3MOXEHHOro OTBeTAa.
Obyuvarowmnca He Bnageet 3HaHUsSMKM y4ebHOro matepuana u Heponyctumbin He 3auyteHo
MOHATUMHBLIM  annapaToM; He YMeeT WCTpupoBaTb OTBET YPOBEHb
npumepamu, daktamm; He YMeEeT JOrMYeckM apryMeHTMpoBaThb
OTBET.




